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EXHIBIT SPACE 

Exhibits are arranged in an open setting around the perimeter of the General Session Meeting Space (University Ballroom).  The arrangement is designed to ensure maximum visibility and high traffic access for each exhibit space.  Each space will have one draped  table.  The Conference Exhibitor Committee reserves the right to alter the exhibit area floor plan as it deems necessary.  In all questions of booth design or layout, the  Conference Exhibit Committee reserves final approval authority.  All questions regarding exhibits shall be directed to the Conference Exhibit committee prior to set up for a final determination. 

UNLOADING EXHIBITS

When unloading exhibit materials, exhibitors may pull along the south-eastern corner of the Embassy Suites Convention Center.  This area is for temporary unloading parking only.   A free, long-term self-parking  lot  adjoins this area, so vehicles should be moved there immediately after unloading.   The exhibit area is just across the entry area in the University Ballroom.

EXHIBIT HEIGHT AND SIZE

While there is no specific height limitation on displays, no display, advertising sign or materials, etc. may restrict a reasonable view of any other exhibit or extend beyond the perimeter of the assigned space without Exhibit Committee approval.

EXHIBIT SPACE ASSIGNMENT

Exhibit space will be assigned to best maximize the available exhibit space.  Exhibit area preference may be indicated on the reservation form.  The exhibit committee will attempt to honor preference requests to the greatest extent possible.  The earlier the registration payment is made, the more likely it is that the preference request can be honored. 

CONFERENCE REGISTRATION FOR EXHIBITORS

Cost of exhibit space rental includes conference registration for one person.  Please complete the enclosed EXHIBITOR REGISTRATION FORM (and SPONSOR Form if applicable) and return in the enclosed envelope.  This will ensure that your company representative is pre-registered at the conference and for all conference events that he/she wishes to attend.  Any additional exhibitor personnel desiring to attend  conference functions should be listed on this form.

EXHIBIT HOURS

Exhibit set-up time is from 10:00 AM to 4:00 PM on Sunday, April 25, 2010.  The exhibit area will formally open on Sunday evening at 6:30 PM for a Conference Welcome Reception.   The exhibit area will be open on Monday, April 26 from 7:30 AM to 5:00 PM and Tuesday, April 27 from 7:30 AM to 1:15 PM.  Exhibit tear-down may begin at 1:15 PM on April 27,  not during scheduled conference activities.   

SERVICES

At the exhibitor’s request, one standard 110V power source plug-in will be made available.    One draped table will be furnished with each exhibit space if requested.  WIFI service is available on request, but if other special services are desired, contact Carl Cannizzaro as listed below for additional information.  

CONFERENCE CONTACTS

For additional information regarding the Conference Exhibit Area contact Carl Cannizzaro, Horizon Engineering, Inc. by telephone at 1-918-663-0870 or via e-mail at carl@horizoneng.com.
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ACCEPTANCE, REJECTION, REFUND AND CANCELLATION

The Conference Exhibit Committee will refund all money received for exhibit space if assignment of exhibit space is not possible.  In the event of cancellation by an Exhibitor prior to March 10, 2010,  fifty percent (50%) of the Exhibitors total paid exhibit space fees will be refunded.  In the event of cancellation by an Exhibitor after March 10, 2010, NO REFUNDS WILL BE MADE.  The Conference Exhibit Committee reserves the right to reject any applicant, to restrict exhibits, and to prohibit or remove any objectionable exhibit.

SHARED EXHIBIT SPACES

Exhibitors may not assign or sublet any of the space contracted or assigned.

FIRE PROTECTION

All exhibit materials must be nonflammable and meet all requirements of the Norman Fire Department and the Embassy Suites Hotel and Convention Center.

LIABILITY

Exhibitor assumes entire responsibility and hereby agrees to protect, indemnify, defend and hold the OAOA harmless against all claims, losses and damages to persons or property, governmental charges or fines and attorneys fees arising out of or caused by exhibitors installations, maintenance, occupancy or use of the exhibition premises or any part thereof.

    PROTECTION OF PROPERTY

The  Conference Exhibit Committee will attempt to provide reasonable security in the Exhibit Area.  The  Conference Exhibit Committee is not responsible for the safety and security of individual exhibits.  In all cases, exhibitors should provide their own insurance if such insurance is desired.
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